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1.1.

1.2.

1.3.

1.4.

1. O0uue moJ10KeHHs

Hacrosmas nonutuka oOpabOTKHM MEepPCOHANbHBIX OaHHBIX MBOY

«lIxona Ne 8» (manee-Ilomutuka) onpemenser uenu o06paGOTKU

NEepPCOHAIBHBIX JAaHHBIX, KaTerOpMM U TIiepedeHb oOpabaThIBaeMbIX

IEPCOHANBHBIX JaHHBIX, KaTerOpUU CyOBEKTOB, IE€pPCOHAJbHBIE IaHHBIE

KOTOpPBIX 00pabaThIBalOTCsI, CIIOCOOBI, CPOKH HUX OOpabOTKM M XpaHEHMs,

MOPSIOK YHUYTOXKEHUS NMEPCOHANBHBIX JaHHBIX MPU JTOCTIDKEHUU LieNel ux

06paboTKM WM NpHU HACTYIUIEHMM WHBIX 3aKOHHBIX OCHOBaHMi B MBOY

«IIIxoma Ne8» (manee-IlIkona).

JlokanbpHblE ~ HOpPMAaTHBHBIE  aKThl W HMHBIE  JOKYMEHTH],

pernmaMeHTupyomuye o0paboTKy mepcoHanpHBIX JaHHBIX B IlIKoie,

pa3pabaThIBalOTCS C yU4ETOM NOJOXKeHH [TomuTHKY.

HeiictBue IlomuTuky pacmpocTpaHsieTcss Ha NEpCOHAJBHBIE JaHHBIE,

Kotopble Illkona oOpabaThiBaeT ¢ KCIIOIb30BaHHEM M 0€3 HCIOJIB30BaHUS

CPEICTB aBTOMaTHU3aI1H.

B IlonuTuke UCIIONB3YIOTCS CAEAYIOIINUE IIOHSITHUS:

® TIepcoHaJbHBIE JAaHHBIE — JIF00ass UHGOpPMaLUs, OTHOCAIIASACA IPSIMO
WJIM KOCBEHHO K OIpEETICHHOMY HIIU OIpelesieMoMy (pU3N4YecCKOMY
ULy (CyOBbeKTy MEPCOHABHBIX JaHHBIX );

® IIepCOHAJbHBIE [aHHBIE, pa3pelIeHHbIE CYOBEKTOM IIepCOHAIBHBIX
OAHHBIX IS PaclpOCTpaHEHUs, - IEepCOHAJbHBIE JAaHHBIE, HOCTYII
HEOTPaHUYEHHOI'0 Kpyra JIAL, K KOTOPHIM IIPEIOCTaBJIEH CYyObBEKTOM
IIEPCOHANIBHBIX J@HHBIX IIyTeM Jayd corjacus Ha o0paboTKy
NIEPCOHAIBHBIX JTaHHBIX, Pa3pELICHHbIX CYOBEKTOM IepCOHAIBHEIX
JaHHBIX U1 PpaclpOCTPaHEHHBIX B IIOpsJKe, NPeAyCMOTPEHHOM
®OenepansHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 (nanee-3akoH);

e oIlepaTop IIepCOHANBHBIX MaHHBIX (omeparop) — Illkoma -
IOPUIMYECKOE JIMIO, CAMOCTOSTEIbHO MIM COBMECTHO C IPYyTUMH
JMIIaMU  OpraHu3ylolee M (WIM) OCYyLIECTBIsIOImee 0OpaboTKy
NEPCOHAIBHBIX  JAaHHBIX,  OINpeensmomee Iend  o0paboTKu
TIEPCOHATILHBIX IAHHBIX, COCTAB IIEPCOHANBHBIX JaHHBIX, IOJIEXKAIIIX
obpaboTke, melicTBuil (omepaiuii), coBepiiaeMple ¢ IePCOHATbHBIMU
JNaHHBIMU;

e 00paboTka INepCcOHANBHBIX MJaHHBIX — JelcTBHe (omepauus) WIH
COBOKYITHOCTb JIGHCTBUY (Oomepalnuii) ¢ mepCoHaIbHBIMU JaHHBIMU C
UCITOJIB30BaHUeM U 0e3 WCIIONb30BaHUsl CpPEICTB aBTOMAaTHU3allMH,
BKJItOUass cOOp, 3aIich, CHCTEMAaTHU3AlMI0, HAKOIUIEHUE, XpaHEHHE,
yTouHeHHe (0OHOBIIeHHE, U3MEHEeHHEe), U3BJIeYeHHe, UCII0Ib30BaHHE,
nepenady (pacripocTpaHeHue, Npe0CTaBIICHHUE, JOCTYT),
obe3nuuuBanue, OJOKUPOBAHUE, YalleHHe, Y HUYTOXKEHHUE;



1.5.
1.5.1.

1.5.2.

® aBTOMAaTH3MPOBaHHas 00pabOTKa MEPCOHAIBHBIX JaHHBIX - 00paboTka
MIepCOHANBHBIX [aHHBIX C IIOMOLIbIO CpPEICTB BBIYMCIUTEIBHON
TEXHUKU;

® pacrpocTpaHeHHe NePCOHANBHBIX NaHHBIX - AeHCTBUS, HAlpaBIeHHbIE
Ha paCKpHITHE ITePCOHATIBHBIX NaHHBIX HEONPEAEICHHOMY KpPyTY JIHLI;

® IIpelOCTaBIEeHHE MEePCOHAJIBHBIX JAAHHBIX - NEHCTBUS, HAIlpaBJICHHbIE
Ha pacKpbITHE IEepPCOHANBHBIX HAHHBIX OIPENECIEHHOMY JIMIY WM
OIpeIeIEHHOMY KPYTY JIULI;

e (JIOKMpOBaHHE IEPCOHATIBHBIX JAaHHBIX - BPEMEHHOE IIpeKpalleHHe
00pabOTKU NMEePCOHANBHBIX JaHHBIX (32 UCKIIOYEHUEM CIIy4yaeB, €CIU
o6paboTka HeoOxoauMa IS YyTOUHEHHUS IEPCOHATIBHBIX IaHHBIX);

® YHHUYTOXXEHHE II€PCOHAJBHBIX JAHHBIX - HEHCTBHUsA, B pe3yJibTaTe
KOTOPBIX CTAaHOBHUTCSI HEBO3MOXHBIM BOCCTaHOBHUTH COJEpP)KaHUE
NIEPCOHAIBHBIX JAaHHBIX B MHPOPMAIIMOHHON CUCTEME MEPCOHATBHBIX
IOAHHBIX U (MJIK) B pe3yJIbTaTe KOTOPBIX YHUYTOXAIOTCS MaTepUaIbHbIe
HOCHTEJIN NTePCOHANIBHBIX JaHHBIX;

e o00e3TMYMBaHUe MEPCOHAIBHBIX JAHHBIX - HEHCTBUSA, B pe3yJbTaTe
KOTOPBIX  CTAQHOBHUTCS  HEBO3MOXHBIM  0€3  HCIOJIH30BaHUA
IOTIOJTHUTEIbHOW ~ MH(pOpMalMd  ONpefeuTh  IPUHAJIEKHOCTD
IEPCOHANBHBIX JaHHBIX KOHKPETHOMY CYOBEKTy I€pCOHAIBHBIX
JaHHBIX;

e pHpOPMaLMOHHAA CHCTeMa MEePCOHANBHBIX JTAHHBIX - COBOKYITHOCTH
comepkammxcss B 0a3ax JaHHBIX INEPCOHAIBHBIX MOaHHBIX U
obecneyuBaOIMKUX MX 00pabOTKy MHGPOPMAIMOHHBIX TEXHOJIOTHHM H
TEXHUYECKUX CPE/ICTB;

® TpaHCTpaHMYHas Iepefada IEPCOHANBHBIX HaHHBIX - I[epeaaya
NEPCOHATBHBIX JaHHBIX Ha TEPPUTOPHIO MHOCTPAHHOTO rOCyaapcTBa
OpraHy BJAacTH HMHOCTPAaHHOIO TOCYJapcTBa, HHOCTPAHHOMY
bu3UecKOMy JIHILY I UHOCTPAaHHOMY IOPUAMYECKOMY JIMILY.

[IIkona kak onepaTop MePCOHATBHBIX JAHHBIX 00s3aHa:

CobmonaTh KOHOUASHIHAIBHOCTD IIEPCOHANBHBIX TaHHBIX, @ IMEHHO HE
pacrpoCTpaHiTh IepCOHAJIbHbIE NaHHBIE M HE IepenaBaTh MX TPETHUM
nunaMm 6e3 coracus cy0BeKTa IepCOHANBHBIX JaHHBIX HITH €TI0 3aKOHHOIO
NPeNCTaBUTEIS, €CJIM HHOE He IPEAyCMOTPEHO 3aKOHOAATEIHLCTBOM.
OOGecrieunTh CyObeKTaM IIEPCOHANBHBIX HaHHBIX, HX 3aKOHHBIM
NPeJCTaBUTEISIM BO3MOXXHOCTH O3HAKOMJICHMSI C JOKYMEHTaMH H
MaTepualiamMy, COIEePKaIlIMK UX TepCOHAIbHbIE IaHHbIE, €CIIM HHOE HE
IpeayCMOTPEHO 3aKOHOAATEIBCTBOM.



1.5.3. Pa3bsicHATE CyOBEKTaM MEpCOHANBHBIX JaHHBIX, WX 3aKOHHBIM
NPEICTaBUTEISIM IOpUIUYECKHE TIOCIEeACTBUS OTKa3a IpPelIOCTaBHUTh
IepCOHAIbHBIE JaHHBIE.

1.5.4. bnoxupoBaTh UM yAAIATh HENPaBOMEPHO oOpabaThiBaeMble, HETOYHBIE
IepCOHANbHBIE JaHHble IMO0 ofecneuuTh HuX OJIOKUPOBaHHE HIIH
yAalleHue.

1.5.5. ITpekpaTtuTh 06pabOTKy ¥ YHUYTOXHUTH WA OOE3IMYUTH NEPCOHATBHEIE
naHHbIe 00 obecneynTh npeKpaieHrne o0paboTKH U yHHYTOXKEHHUE TN
o0e3IMYnBaHue IEPCOHAIBHBIX HAaHHBIX IpU JOCTHIKEHHMHM LEIH MX
00paboTKHU.

1.5.6. Ilpexpatuth 00pabOTKY MEPCOHANBHBIX HAHHBIX MM O00ECHeYUTh
IpekpaleHue o0pabOTKH INepCOHANbHBIX AAHHBIX B CiIy4ae OT3bIBA
CyOBEKTOM IEepCOHANBHBIX JaHHBIX corlacuss Ha 0OpaboTKy ero
IIEPCOHATBHBIX JAHHBIX, €CJIIM HMHOE HE MNPeAyCMOTPEHO JOrOBOPOM,
CTOPOHOM KOTOpPOrO, BBIFOAOIpPUOOpETaTENIeM WM IOPYYHUTEIEM IIO
KOTOpOMY SBJISIeTCS CyOBEKT IepCOHANBHBIX JaHHBIX, WIM HHBIM
cornamenueM Mexay 1Ikosoi u cyOGbeKkToM NepCOHANBHBIX JaHHBIX

1.5.7. IlpuauMaTs Mephl, HEOOXOOUMBIE M JOCTATOYHBIE i1 obecredeHus
BBITNOJIHEHMS 00s13aHHOCTEH], IPEy CMOTPEHHBIX 3aKOHOM U IIPUHATBIMU B
COOTBETCTBUHU C HUM HOPMATUBHBIMU [IPABOBBIMU aKTaMHU

1.6 IlIxona Bmpage:

1.6.1. CaMOCTOSTENIEHO ONpPEAENATh COCTaB U MEepevYeHb Mep, HEOOXOAMMBIX U
JOCTaTOYHBIX /17151 00eCIIeYEeHNU s BBIIOJIIHEHUS 00S3aHHOCTEM!, IIpe Iy CMOTPEHHBIX
3aKOHOM U NPUHATHIMH B COOTBETCTBUM C HMM HOPMATHUBHBIMU IIPaBOBLIMU
aKTaMH, €ClId MHOE He IPEeyCMOTPEHO 3aKOHOIATENIbCTBOM O IEPCOHATBHBIX
JaHHBIX.

1.6.2. Vcnonp30BaTh IEPCOHANBHEIE JAHHBIE CYOBEKTOB EPCOHANTBHBIX JaHHBIX
0e3 ux coracus B CIIy4asx, IpeIyCMOTPEHHBIX 3aKOHOIATEILCTBOM.

1.6.3. IlpemocTtaBisTh IIEpPCOHANBHBIE [J@HHBIE CYOBEKTOB IE€PCOHAIBHBIX
J@HHBIX TPETHUM JIMLAM B CIIy4asX, IPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. ITopyunts 00pabOTKy NIEPCOHANBHBIX JaHHBIX APYTOMY JIUILY C COTJIacHs
cy0BeKTa epCOHAIBHBIX JaHHBIX, €CIIH UHOE He IIPEeyCMOTPEHO (eiepabHbIM
3aKOHOM, Ha OCHOBaHUM 3aKJIIOYa€MOro C 3TUM JIMLOM Jorosopa. Jluno,
ocylIecTBIsIonee 00paboTKy MepCOHANbHBIX AaHHBIX 110 nopydeHHto I1Ikoisl,
00s13aH0 coOIoAaTh MPUHLIMITEL M IIpaBuiia 00paboTKU NepCOHAIbHBIX JaHHBIX,
IpeayCcMOTpeHHbIe 3aKOHOM, COOII0aTh KOHGUAESHIIMAIBHOCT IIEPCOHAIBHBIX
IOaHHBIX, TPUHUMATh HEOOXOIMMble MeEpbl, HalpaBIeHHble Ha oOecledyeHHne
BBINOJIHEHUs 00513aHHOCTEH, MPelyCMOTPEHHBIX 3aKOHOM.



1.7. PaGoTHukH, COBEPILEHHOJIETHUE y4Jaiuecs, poauTenu
HECOBEPILEHHONIETHUX YYalluXcs, HHble CYOBEKTbl IMEPCOHANBHBIX IaHHBIX
(manee - cyOBEKThI IEPCOHATIBHBIX JaHHBIX) 00sI3aHEI.

1.7.1. B ciuy4asx, IOpeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM, IPENOCTaBIAThH
[IIxosne JocTOBEPHBIE IIEPCOHANIBHBIE TaHHBIE.

1.7.2. Tlpu M3MEHEHUU NEPCOHATBHBIX NAaHHBIX, OOHAPY>XEHUU OIIUOOK WU
HETOYHOCTE! B HUX HE3aMeUIUTENIbHO coobiath 06 aToMm Llkore.

1.8. CyOpekThl nepCoOHaNbHBIX JaHHBIX BIIpaBe:

1.8.1. ITomyuyaTts uHOpPMAIHIO, Kacarollyrocs 00paboTKH CBOUX IIEPCOHATBHBIX
JAHHBIX, KpOME ClIyyaeB, KOIrJa TaKoi IOCTyl orpaHu4eH (enepanbHbIMH
3aKOHAMH.

1.8.2. Tpe6oars ot I1IKONBI YTOYHUTP IIEPCOHAILHBIE AaHHBIE, OIIOKMPOBATH
UX WIM YHUYTOXHUTh, €CIU IEPCOHAIbHBIE HAaHHBIC SBJISIOTCS HEIOJIHBIMU,
yCTapeBLUIMMHU, HETOYHBIMHM, HE3aKOHHO IIOJ[yYeHHBIMU HIIM HE SBISIOTCA
HEO0OXOIUMBIMH ISl 3asIBJIEHHON I1eJId 00pabOoTKH.

1.8.3. JlomOHUTE MEpCOHAIbHBIE JaHHBIE OLEHOYHOI'O XapakTepa 3asiBIeHUEM,
BBIPAXXAIOIINM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. OGxanoBarh neiictBus win Oe3neiictBue 1IIKoasl B YIIOJIHOMOYEHHOM
oprase IO 3all{Te MPaB CyOBEKTOB IEPCOHANBHBIX JaHHBIX WIH B CyaeOHOM

HIOPSIZIKE.

2. [IpaBoBble OCHOBaHHS 00pPa0OTKH NEPCOHATBLHBIX JaHHbBIX

2.1. ITpaBOBBIMH OCHOBaHHMSIMHU 00pabOTKH MEPCOHANBHBIX AaHHBIX B I1Ikome
SIBJISIFOTCSL YCTaB U HOPMAaTHBHBIE IIPABOBBIE aKTHI, ISl UCTIOHEHHUS KOTOPBIX U
B COOTBEeTCTBUU C KoTopbIMU I1Ikomna ocymecTBinseT 00paboTKy mepcoHaIbHBIX
JIaHHBIX, B TOM YHUCIIE:
e TpynoBoii KoneKC, MHbIE HOPMATUBHEIE IIPABOBEIE AKThI, COAEPIKAILUE
HOPMEI TPYAOBOTO IpaBa,;
BromkeTHBIA KOIEKC;
HanoroBelit KOJEKC;
['paxkmaHCKUI KOLEKC;
CeMelHbBII KOOEKC;
@enepanbHbii 3ak0H 0T 29.12.2012 Ne 273-03 «O6 obpa3oBaHuu B
Poccuiickoit denepaiuuy U NPUHATHIE B COOTBETCTBUU C HUM
HOPMAaTHBHBIE TIPABOBHIE AKTHI;
® COIMaTbHOE, ICHCHOHHOE M CTPaXOBOE 3aKOHOAATENbCTBO PoccHiicKOM
®enepanuu;
® 3aKOHO/ATeNIbCTBO B cepe 6€30macHOCTH, B TOM YHCIIE
AHTUTEPPOPUCTUYECKON 3aIUIIIEHHOCTH.



2.2 TlpaBOBBIMH OCHOBaHHSAMH 00pPabOTKH MEPCOHANBHBIX AaHHBIX B I1IKkoe TaKke
SBJISIIOTCS  JIOTOBOPBl  C  (PM3MYECKUMM JIMI[AMHM, 3asBiIeHUs (coryacus,
JNOBEPEHHOCTH) Yy4alUXcsi U  pojauTesned  (3aKOHHBIX  IIPeICTaBUTENEH)
HECOBEPILIEHHOJIETHUX y4aliXcsl, coraacus Ha 00paboTKy nepCOHaIbHBIX JaHHBIX.

3. Ilean oOpaboTKH MepCOHAJbHBIX JAHHBIX, HX KaTeropuM M mnepedeHb,
KaTeropuu cy0beKToB, NepCcoHaJIbHbIE AaHHbIE KOTOPBIX
o0pabaTbIBalOTCH, CIOCO0BI, CPOKH HX 00pabOTKH H XpaHEHHS, IOPAAOK
YHHYTOKEHHS MePCOHAIBbHBIX JAHHBIX

1. Ien» oOpaboTku: opraHu3amus o0pa3oBaTebHOH [IeATEJbLHOCTH IO
o0pa3oBaTeJbHBIM NPOrpaMMaM Ha4YaJbHOIo 00mIero, OCHOBHOrO 00mero
cpeaHero o6mero o0pa3oBaHHsi, JONOJHHTEJIBLHBIM 00meoOpazoBaTeJbHbIM

nporpamMmam
Kareropus [lepconanbHbIE AaHHBIE CrnenuanpHbie JaHHBIE
JAHHBIX
ITepeuens - hbammius, UM, CBenenus 0 COCTOSHUM3I0POBbS
J@HHBIX - OTYECTBO;
- IIOJT;
- IPaXaHCTBO;

- JaTa U MECTO POXKACHUS;
- uzobpaxenue (pororpadus,
BHJIEO);

- aCTIOPTHBIE JaHHBIE;

- aJIpec perUCTpaIMy 110 MECTY
XKHUTEIbCTBA,;

- axpec paKTHIECKOTro
IIPOXKHUBaHHUS,

- KOHTaKTHBIE IaHHBIE;

- UHJMBH Y AIIbHBIA HOMED
HAJIOTOILIATE IbIINKA,;

- CTpaxOBOY HOMED
HHIMBUYaIHHOTO JIMLEBOTO
cuera (CHUIIC);

- cBeZieHUs 00 yCIIeBaeMOCTH
obyyJaromerocs 4 Apyrue
CBeIeHUs, 00pa3yromuecs B
IpOIECCE PeaTU3aluU
o0Opa3oBaTeIbHOM IPOrpaMMEI;
- UHbIE IEPCOHATBHEBIE JaHHBIE,
IpeoCTaBisieMble PU3MIECKUMU
JIIIaMH, HEOOXO0JUMBIE JUIs
3AKJIFOYECHUS] U UCTIOJIHEHHS
JIOTOBOPOB, MCITOJIHEHUS] HOPM
3aKOHO/IaTeJILCTBA B cepe
oOpazoBaHus

Kareropuu OOyuatomyecs, UX pOAUTENH (3aKOHHBIE ITPEJICTABUTEITH)
CYOBEKTOB




Cnioco0nl

ABTOMaTH3HpOoBaHHas 00paboTka U 6e3 cpeACTB aBTOMAaTH3alUU, B TOM

obpaborku qHClIe:
- NOJy4eHHE NEPCOHAIbHBIX NAHHBIX B YCTHOW M NUCBMEHHOU (opme
HEIOCPEACTBEHHO OT CyOBEKTOB IEPCOHAIBHBIX JAHHEIX;
- BHECEHMs [EPCOHAIbHBIX JaHHBIX B OJKYpHAIBl, pEeCTPbl H
HHGOPMALMOHHBIE CUCTEMBI M TOKYMEHTHI 11IKOJIBL.
Cpoku B Teuenue cpoka peanuzanuu 06pazoBaTeIbHOM IPOrpaMMEI
06paboTku
Cpoku B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOH Jie] B 3aBUCHMOCTH
XpaHeHHUs OT THIIa JOKYMEHTa, B KOTOPOM COJEpPXKaTCs IEPCOHATIbHBIE TaHHBIE
IMopsmox B coorBerctBuEM ¢ IlopsakoM yHHYTOXEHUS U 00€3IMYHBaHUS
YHUYTOXECHHS | IEPCOHATBHBIX AaHHBIX IIIk0JbI B 3aBUCHUMOCTH OT THUIIA HOCHUTEJS

INCPCOHAIBHBIX JaHHBIX

IHear oO6paborku: BhINoJHeHHUS (QYHKIUH M NOJHOMO4YHI paboTogaTenss B

TPYAOBBIX OTHOIIEHUSAX, B TOM YHCJ/Ie 00A3aHHOCTel 110 OXpaHe TPyaa
Kareropun [lepcoHanpHBIEC JaHHEIE Crenuanbuple | buomerpuueckue
JaHHBIX MepCOHAIbHBIE | IEPCOHAIBHBIE

JIaHHBIE JaHHEIE
[lepeuens - ammns, UM, OTYECTBO; Ceemennss o N3obpaxxenune
JaHHBIX T0JT; COCTOSIHHH HAa ¢oTO U
- IPaXIaHCTBO; 3JI0pOBbS BHUJICO3AIIHCH,
- Jata W MeCTO pOXXICHHUS,; MOJyYEHHBIX C
uzobpaxenue (¢pororpadus); Kamep
- IaCTIOPTHEIE JaHHEIC; HaOJIoneHUs

- aJipec pEerucTpalyy II0 MECTy
XKUTEIBCTBA,;
- azapec
IIPOXKUBAHUS;
- KOHTaKTHbIE JaHHEIE,
UHJUBUly AJIBHBIA HOMED

- HaJIOTOILJIaTEIbIINKA;

- CTpaxoBO# HOMEpP
WHIUBUIY AIBHOTO
munesoro cyera (CHUJIC);
- cBegeHus 00 oOpa3oBaHuUH,
KB (pUKaIuy,
npogeccuoOHAILHON
IIOAATOTOBKE U
KB UKaIUHU;

- CeMEHMHOE MOJIOXKEHUE, HAJIUIHe
JETEH,

POJCTBCHHBIE CBS3H;

- CBEJICHHS O TPYLOBOH
JIesITEIbHOCTH, B TOM

(haKTUYEeCKOro

IIOBBIIICHUH

4yyclie  HaJIU4YME  IOOLIPEHUH,
Harpax/JaeHui

U(MIIM ) I CUUTUITMHAPHBIX
B3BICKAHHUM;

- JaHHBIE O perucTpanuu 6paka;
- CBEJICHUS O BOUHCKOM

y4dere;

- cBeZieHUsl 00 MHBAIM/IHOCTH;




- cBeleHHA
AIUMEHTOB;

- CBEJIEHUS O JIOXOJIE C
IpeabIYLIEro MecTa paboTsl;

- HHBIE NIEPCOHAIBHBIE

JaHHbIE, IpeIoCTaBIIAEMbIC
pabOTHHKAMK B COOTBETCTBHH C
TpeOOBaHUSIMH TPYHOBOIO
3aKOHOJIaTeILCTBA

o0 yZIepxaHuH

Kareropun PaboTHuku, KaHIUAaThI Ha paboTy (COMCKATEIH)
CyOBEeKTOB
Crnoco6n1 ABToMaTu3upoBaHHas 06paboTka u 6€3 CpeACTB aBTOMAaTU3alMH, B
06paboTku TOM YHCIIE:
- OJIyYeHHE IEPCOHATBHBIX JaHHBIX B YCTHOM U MUCBMEHHOM (opme
HETIOCPECTBEHHO OT CyOBEKTOB IEPCOHAIBHBIX JaHHBIX;
- BHECEHHS IEpCOHANBHBIX JaHHBIX B JKYypHaJIbl, pEECTPhl H
MH(GOpMalMOHHBIE CUCTEMBI U JOKyMEHTHI 11IKoIbI
Cpoxu B TeueHue cpoxa JelcTBUs TpyJoBOro norosopa. Jlinsd KaHAMIATOB - B
o0paboTku TEYEHUE CpOKa, HEOOXOOMMOro [IJsi pacCMOTPEHUs KaHAMIATyphl U
3aKJIIOYCHHUS TPYJOBOrO JIOTOBOPA
Cpoxu B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH JI€J]1 B 3aBUCUMOCTH OT
XpaHECHHUS THIA JOKyMEHTa, B KOTOPOM COZIEP)KaTCs IePCOHAIbHBIE JaHHBIE, B TOM
YuCJIe B COCTaBe JIMYHBIX fe - 50 et
ITopsimox B coorBerctBuM ¢ IlopsSAKOM YHHYTOXEHHS U  O0E3TMYUBAHUA
YHUYTOXKCHUS | IEPCOHANBHBIX MaHHBIX IIIKOJNBI B 3aBHUCHMOCTH OT THIIAa HOCHUTENS

NCPCOHAIBHBIX TAHHBIX

3. Ilean 00paboTku: peanuzanms rpaxkJIaHCKO-NIPAaBOBLIX I0rOBOPOB,
CTOPOHOIi,BBIT00ONPHOOPETATEIEM HJIH MOJIydaTesieM KOTOPbIX

aBiaserca Hlkogaa

Kareropuu [TepcoHanbHbIE JaHHEBIE
JIAHHBIX
Hepeuens - (aMuIIHsl, ©MsI, OTYECTBO;
AAHHBIX - IACTIOPTHBIE IAHHBIE;
- aJipec perucTpanuy u (Wim) GpakTHIeCKOro MpoXKUBaHus;
- KOHTaKTHEIC JaHHBIE,
- WHIMBH/Iy QJIbHBIA HOMEP HAJIOTOIIIATE IbIIMKA,
- HOMEp PacyeTHOro CYETa,
- HoMep 0aHKOBCKOM KapThl;
- MHBIE IIEPCOHANIBHBIE JAHHEIE, IPEIOCTaBIIsseMble QH3MIECKAMUIIAIIAMH,
He0OX0IMMBIE JUIS 3aKIFOUEHHS M UCIIOJIHEHHUS JIOTOBOPOB
Kareropuu KonTtpareHTsl, mapTHEPHI, CTOPOHEI IOTOBOpa
CyOBEKTOB
Cnoco0mr ABTOMaTH3UpOBaHHAs 00paboTka U 6e3 CpeACcTB aBTOMATH3AIL[HH, B TOM
06paboTku qUCIIE:
- TIOJy4YEeHUE NMEPCOHATBHBIX JAaHHBIX B YCTHOW M NHCBMEHHOH (opme
HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JAaHHBIX;
- BHECEHHS IMEPCOHATBHBIX JAHHBIX B JKYypHJIbl, pEeCTppl H
HH(GOPMaIIMOHHBIE CHCTEMBI B JOKYMEHTHI 11IK0J1BI
Cpokn B TedeHue cpoka, HEOOXOAMMOro IS HCIIOJHEHHS 3aKIH0YEHHOIo
00paboTku JIOTOBOPA




Cpoxu B TeyeHue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH €Nl B 3aBUCUMOCTH

XpaHEHHS OTTHUIIA JOKYMEHTa, B KOTOPOM COJIEPXKATCS HEPCOHAIBHBIE NAHHbIE
Topsnok B coorsercTBHH ¢ [TOpSIKOM YHHYTOXEHHUS ¥ 06€3TMINBAHUS
YHHYTOXKCHHA | pepconanbHbIX AaHHBIX IIIKOJIBI B 3aBHCMMOCTH OT THIA HOCHTENS
IIEPCOHAIBHBIX JAHHBIX
4. Ieanb o6paboTku: obecnevyeHne 6e30NaCHOCTH
Kareropuu [lepcoHanbHbBIE JaHHBIE
JaHHBIX
[lepeuens - ammius, ©Ms, OTIECTBO;
JaHHBIX - IaCIIOPTHBIE JJaHHEIE;

- aJipec perucTpauuu u (Wim) GakTU4ecKoro poXKUBaHU,
KOHTaKTHBIE JaHHbIE

Kareropuu IToceruremn [1Ixobr

CyOBEKTOB

Cnoco6b1 ABToMaru3upoBaHHas 00paboTka U 6e3 CpelCTB aBTOMATH3aluH, B TOM
00paboTku qlcle:

- MOJIy4YeHHe INMEePCOHAIBHBIX AaHHBIX B YCTHOM M IHCBMEHHOH ¢opme
HEMOCPEACTBEHHO OT CyOhEKTOB IEPCOHAIBHBIX JaHHBIX;

- BHECEHHMsS IIEPCOHAIBHBIX MHAaHHBIX B JKYpHalIbl, pEECTphl U
HHGOPMAMOHHBIE CHCTEMBI M JOKYMEHTHI 111koib!

Cpoxu B Tedenue neproaa HaxokACHUS MoceTUTeNs Ha TeppuTopuu I1Ikos!

00paboTKH

Cpoxu B TeyeHue cpoka, yCTaHOBICHHOIO HOMEHKJIATYpPOU J1€1 B 3aBUCUMOCTH

XpaHEeHHUS OT TUIIA JOKyMEHTa, B KOTOPOM COZIepKaTCsl IEPCOHATIBHBIE JaHHBIE, B TOM
yucne MuHUMyM 30 gHeH B OTHOIIGHHMM  3allMCed  KaMmep
BHUJICOHAOIIOACHHUS

[Topsinox B coorBerctBuu ¢ IlopsakoM yHHMYTOXEHHS U 00€3THMYMBaAHUA

YHHUUYTOXCHUSA | IICPCOHAJIBHBIX AaHHBIX [IIxonel B 3aBHCHMMOCTH OT THIIA HOCHTES
IICPCOHAJIBPHBIX JaHHBIX

4. YcaoBusi 00pab0TKH NEePCOHAJBHBIX JaHHBIX

4.1. Ilkona ocymecTBiseTr cOOp, 3alUCh, CHCTEMATHU3ALMIO, HAKOIUICHHE,
XpaHeHue, yrouHeHne (00HOBIIEHUE, U3MEHEHHE ), U3BJIEUEHUE, UCIIOIb30BaHUE,
nepegady (pacIpoCTpaHEHME, INpPeJOCTaBIeHHE, IOCTYI), OOe3INYMBaHUE,
OJIOKMpOBaHUE, YyHaleHUEe M YHUYTOXKEHHE IEePCOHANBHEIX [aHHBIX B
COOTBETCTBUH C 3aKOHOJAATEIBCTBOM O NMEPCOHANBHBIX JAHHBIX U JOKAIbHBIMHU
HOpMaTUBHBIMU akTaMu 11IkobI.

4.2. Bce nepconanpible AaHHble [IIkona momydaeT oT cyObekTa nepcoHaIbHbIX
OaHHBIX, a B CIy4dasX, Korja CcyObeKT IepCOHAJIbHBIX JaHHBIX
HECOBEPIIEHHOJIETHUH, - OT €r0 poAUTeNeH (3aKOHHBIX ITpeICTaBUTENEH).

4.3. TTonyuenue o 00pabOTKY IMePCOHATBHBIX IaHHBIX, pa3pellIeHHbIX CyOBEKTOM
IEepCOHANBHBIX JaHHBIX M pacnpocTpaHeHus, Illkonma ocCymecTBiseTr ¢
COOJTIOJICHHEM 3aIIPETOB M YCIOBUH, IIPELYyCMOTPEHHBIX 3aKOHOM.

4.4. lkona o6pabaThIBaET NEPCOHAIBHBIE JaHHEIE:

- 6€3 UCI0IE30BaHUS CPEICTB aBTOMATH3ALIMY;



- C WCHOJB30BAaHHMEM CpPEACTB aBTOMATM3allMd B IporpaMMax M
uHGbOpMaIMOHHEIX cucTeMax: «1C: 3apruiara u kaaps», «ABepc: BubaHoTEKa,
«BbAPC, Dnextponnsriii fHeBHUK», KAKCHUOMAY, «Actpan OT4eT».

XpaHeHue NNEPCOHATIbHBIX JaHHBIX!

4.5.1. Illkona XpaHUT [IEpPCOHANbHBIE JaHHBIE B TEYEHUE CPOKa, HEOOXOIUMOTO JIs
TOCTHXKEHUS 1enel ux oOpaboTku, a JOKYMEHTHI, colepiallye NepCoHaTbHBIE
JaHHBIE, - B TEYCHHE CPOKAa XpaHEHHs IOKYMEHTOB, IPEIyCMOTPEHHOIO
HOMEHKJIATypO# e, ¢ y4€TOM apXMBHBIX CPOKOB XpaHEHHUS.

4.5.2. Tlepconanbuple OaHHBIE, 3aUKCUpOBaHHBIE Ha OYyMa)XHBIX HOCHUTEIX,
XpaHATCS B 3amupaeMbIX Ikadax b0 B 3amupaeMbIX MOMELIEHUX, NOCTYI K
KOTOPBIM OIpaHUYEH.

4.5.3. TlepcoHanbHble OaHHBIE, 0OpabaThiBaeMble C HCIOJIL30BAHUEM CPEICTB
aBTOMATU3aLMHU, XPAHATCA B TAKOM IOPSJKE U Ha YCJIOBUSAX, YTOOBI HCKIIOYUTH
HeNpaBOMEPHBIM MM CIy4aiHBId JOCTYH K HHMM, YHHUYTOXECHHE, H3MEHEHHE,
OoxupoBaHUe, KOMUPOBaHHUE, IPENOCTABIEHHE, PACIIPOCTPAaHEHHE IEPCOHATBHBIX
NaHHBIX, a TaKKe MHBIE HENPaBOMEPHBIE AEHCTBHS B OTHOIIECHUU NEPCOHATIBHBIX
JaHHBIX.

4.6. Jluuma, oTBeTCTBEHHBIE 32 00pPabOTKY NepcoHaldbHBIX AaHHBIX B Illkoue,
IpeKpauaT ux 06pabaThiBaTh B CIEAYIONIUX CIIyYasX:

*  JOCTUTHYTHI LieJu 00paboTKU NEePCOHANBHBIX JaHHBIX;

*  HUCTeK CpOK JeHcTBUs cornacus Ha 06paboTKy NepcOHaIbHbBIX JaHHBIX;

*  0TO3BaHO corjiacue Ha 00paboTKy IepCOHABHBIX JaHHBIX;

*  00paboTKa IepCcOHATIbHBIX JaHHBIX HEMPaBOMEpHa.

4.7.Ilepenava nepcoHaNbHBIX AAHHBIX:
4.7.1. lllkona obecrneurnBaeT KOHPUAECHIUATEHOCTD EPCOHATBHBIX JaHHBIX.

4.7.2. lllkona mepefaeT MepcOHANbHBIE AaHHBIE TPETHUM JIMIAM B CIEAYIOIIUX
clyqasx:

® CY6'BCKT NEePCOHAIBHBIX NaHHBIX JaJI COIVIaCUE Ha I€penady CBOUX NAHHBIX;
e nepenarb OaHHBIC HCOGXOIII/IMO B COOTBCTCTBHH C TpCGOBaHI/UIMPI
3aKOHOATECIIbCTBA B paMKax yCTaHOBHeHHOﬁ IpoucaAyphl.

4.7.3. [IIxoJa He OCYIIECTBIISAET TPAHCTPAaHUYIHYIO Ilepe/lady NePCOHAIBHBIX
JIaHHBIX.



S. Am'yannsalmn, HCOpaBJICHHE, YAAJICHHE H YHHUYTOXKCHHE NepCOHAJIbHBIX
JaHHBIX, OTBETHI HA 3aIPOCHI Cyﬁ'beKTOB NepCOHAJTBHBIX JAHHBIX

5.1. B ciyuae mpenocTaBieHUs CyOBEKTOM IIEPCOHANBHBIX JaHHBIX, €ro
3aKOHHBIM IIPEICTaBUTENEM (AaKTOB O HEMONHBIX, yCTAPEBUIMX, HEAOCTOBEPHBIX
WIM HE3aKOHHO IOJYYEHHBIX IE€PCOHANBbHBIX AaHHBIX IlIKojna axkTyamusupyer,
HCIIpaBiIseT, OJIOKUpYeT, yaaasieT WIH YHHYTOXAeT MX U yBEAOMISET O CBOMX
JNEMCTBUAX CyOBEKTa IEPCOHANBHBIX JaHHBIX.

5.2. IIpu qOoCTUXKEHUH Lienel 06paboTKU epcoHaIbHBIX JaHHBIX, @ TAKXKE B CIIy4ae
OT3bIBa CYOBEKTOM IIEPCOHANIBHBEIX JAHHBIX CONIACHs Ha  06paboTKY
IIEPCOHANBHBIX JaHHBIX IE€PCOHANbHBIE HaHHBIE NOIJIEXKAT YHUYTOXKEHUIO, €CIIH
HHOE  HE  TPEeIyCMOTPEHO  JOTrOBOPOM,  CTOPOHOH,  IOJy4aTeseM
(BeIromOnIpHOOpeTaTeNieM) IO KOTOPOMY SBISE€TCS CYOBEKT IepCOHAIbHBIX
JNaHHBIX.

5.3. VYHuuToXeHHME OKYMEHTOB (HOCHTeNeH), COJIepXKallkX IepCOHATBbHBIC
JaHHbIe, TPOU3BOAMTCA B COOTBETCTBUM C IlopsAAKOM YHHYTOXEHHS H
00e3THYUBaHuUs [TEPCOHATBHBIX JaHHBIX I11K0JIBI B 3aBUCMMOCTH OT THIIa HOCUTEJISA
IIEpCOHAIBHBIX JaHHBIX, B TOM YHCIIE ITyTeM U3MENBUYEHHS IPeaepe, CTUPaHIs I
(hopMaTHPOBaHUS SIIEKTPOHHOIO HOCUTEIS.

5.4. Tlo 3ampocy cyOBEeKTa IEpPCOHAIBHBIX JAaHHBIX WJIH €ro 3aKOHHOrO
npenactaputens Illkoma coobmaer eMy wuHpopMmauuio 06 obOpaboTke
IIepCOHANBHBIX JaHHBIX CYOhEeKTa B CPOKHM U B TIOPSIKE, YyCTAHOBIEHHOM 3aKOHOM.



